How to Set Up Y our Midwest Connections, Inc.

Email with Outlook Express

1. Start Outlook Express, and on the Tools menu, click Accounts.

2. Click Add, and then click Mail to open the Internet Connection Wizard and choose
Mail option from the Add button
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3. Onthe Your Name page of the wizard, type your name as you want it to appear
to everyone who gets e-mail from you, and then click Next. Most people use their
full name, but you can use any hame—even a nickname—that people will
recognize.

4. Onthelnternet Explorer Address page, type your e-mail address, and then click
Next.

5. Onthe E-mail Server Names page, fill in thefirst block of information.



Internet Connection Wizard

E-mail Server Hames

by incoming mail zerveriza | POP3 W | SEIVEL

Ineoming mail [FOP3, IMAP or HT TR server:

rail. midwest-connections. com

A SMTP zerver iz the server that iz uzed for pour outgoing e-mail.

Dutgoing mail [SHTP] zerver:

mail. midwest-connections. con
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6. After you are finished, go back up to Tools and click Accounts.




Internet Accounts
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7. Then click on Properties.

*= mail.midwest-connections.com Properties |1| [’5|

General | Servers | Connection | Security | Advanced |

b ail Account

Type the name by which you would like ta refer to these
zervers. For egample: work' or 'Microzoft Mail
Server'.

| riail. rid

[zer Information

Hame: | Sheree

E-mail address: |Sheree@midwest-cnnnectians.n::n:nm

|
Oroanization: | |
|
|

Feply address: |

Include this account when receiving mail or synchronizing

k. l [ Cancel Apply




7. Then click on the Serverstab. Fill out the tab with the following:

My incoming mail server isa POP3 server.

Incoming Mail (POP3): mail.midwest-connections.com

Outgoing Mail (POP3): mail.midwest-connections.com

Account name: (Thiswill be your specific email address name, for

example, typein “janedoe” if your email addressis: janedoe@midwest-

connections.com

e. Password: (Thisisthe password you chose when setting up your email
address).

f. Check- “My server requires authentication.”

Q0T

*= mail.midwest-connections.com Properties

Gerneral | Servers | Connection | Security | Advanced
Server Infarmation
My incoming mail server iz a TEMVET.
Inzoming mail [POP3): | mail midwest-connections. com
Outgoing mal [SMTF): | mail. midwest-connectionz. com
|nzoming kail Server
Account name; zheree

Pazzward: TIILL
Remember pazzword

[ ] Log on using 5 ecure Pazsword duthentication

COutgoing Mail Server

My zerver requires authentication Settings...

(] ] [ Cancel

9. Then click OK, and then close out of the Internet Accounts box.
(Make sure to check the “My server requires authentication” so you can send email).
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